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Marketing & Social Media Assistant
Location of Position/Department:
Creating Enterprise, Station Road, Mochdre
Responsible To:



Anna Hughes, Community Engagement Partner
Time Commitment:


4 hours per week
Number of Placements Available:
1
Purpose/Summary of Role
To raise awareness of Creating Enterprise to the local community and tenants of Cartrefi Conwy
Description of Tasks
· Assist with uploading social media content using Twitter and Facebook

· Come up with ideas for promoting Creating Enterprise on social media

· Check the website to ensure that content remains up to date and relevant

· Design basic leaflets and promotional materials, using templates
· Help to organise events to raise awareness throughout the County and attend if appropriate

· To assist with direct-to-door leaflet drops

Training and Support
Work Buddy:
Anna Hughes
· Induction to the organisation

· Full training on all aspects of the role

· Regular updates from Employment Academy Mentor

· Personal Development Plan

· Participation in the Volunteer Rewards Programme

Reimbursement of Expenses
Out of pocket expenses will be paid back:
· Mileage costs @ 40p per mile from home to place of volunteering

· Public transport costs paid back on a valid ticket

· Lunch (conditions apply)

· Child care (conditions apply)

How to Apply
· Email volunteering@creatingenterprise.org.uk or Telephone: 01745 335665
· Tell us which role you are interested in 

	
	
	
	

	Line Manager’s Signature:
	
	Date:
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